natic:nalgricw

TRAINING DOCUMENT

Shipper User Manual for
Entry Capacity Trading

QPERATIONS
(]
[ smifos|

TRADIMG

FORECASTING MANAGEMENT |MFORMATIEN
Author (for this version): Hazel Daniels
Owner: IS
Document Reference: Gemini Training/External
Training/Capacity Trading
Version: 2
Status: Approved
Date: 06/02/2006




Gemini Entry Capacity Release Version: 2

Document Name: Shipper User Manual For Entry Capacity Trading Date: 06/02/2006

Disclaimer

Whilst every effort is made to ensure the technical accuracy of the information
contained within this training package, National Grid can accept no responsibility for
any claims (howsoever they arise) made against the Company as a result of using
the information contained within this package

Copyright National Grid plc 2003 ©, all rights reserved.

No part of this publication may be reproduced in any material form (including
photocopying and restoring in any medium or electronic means and whether or not
transiently or accidentally) without the permission of National Grid plc except in
accordance with the provisions of the Copyright, Design and Patents Act 1998.
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1. GENERAL INFORMATION

This training manual will include the following
Guide to Symbols and phrases used
List of relevant buttons

A Step-by-Step user manual

1.1 Aims and Objectives

The purpose of Entry Capacity Trading is to successfully demonstrate the

Create, Amend and Withdraw an advert from the Bulletin Board

View capacity trade details on the Bulletin Board

AN

Register, Modify and Withdraw a Trade on the Capcity Trade Registration
facility

AN

Viewtrade details on the Capacity TradeRegistration facility

1.2 Symbols Used within this User Guide

& Press key and Type Text

1.3 System Access

This document assumes that users are familiar with the processes and procedures
relevant to the application.

Screen prints in this manual are based on a user having full access to the system.
Each user’s role will be different, and as such some screen elements may not be in
view when a user accesses the system, depending on their authorised role.

The screen prints used in this document are examples only. They contain fictitious
data and were generated from a prototype.

National Grid Confidential 1 Doc Ref: Gemini Training/External
Training/Capacity MoS Docs




Gemini Entry Capacity Release Version: 2

Document Name: Shipper User Manual For Entry Capacity Trading Date: 06/02/2006

2. INTRODUCTION

Shippers will now register Entry Capacity trades using the iGMS system.

The system provides the facility of:

‘/ Bulletin Board for advertising either an offer to sell or a bid to buy
‘/ Trade Registration for the selling shipper to register trades for capacity

available on the gas day and for the buying shipper to confirm
acceptance/rejection of a trade

2.1 Trading Of Options

Shippers are allowed to trade the Allocated Options Contract bids but there needs to
be a minimum of one day remaining for the Exercise and should not have exceeded
the latest exercisable date and time.

Forward contracts cannot be traded between shippers.
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3. LOGGING IN

Gemini is supported by the Internet Explorer browser (version 5.5 and above). Open
Internet Explorer 5.5. Enter the URL for Gemini in the Address bar of the browser:
https://gemini-ix-prod.transco.co.uk:4444/home/common/html/index.html You will be
able to see a Login screen, similar to the one below

LR TR ey 1] CLUIETE RULRLL T ST ]

& Enter your User Id in the User ID field.

&

Enter your password in the Password field.

Note that the password field is case sensitive.

If you wish to cancel and re-enter your User Id and/ or Password, click on the Cancel
button.

& Click on the Submit button to login
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4. SCREEN HIERARCHY
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5. ENTRY CAPACITY TRADING

The screens for accessing the entry capacity auction process are from Trade drop
down menu

[i wasir awin |
—rrawe B [} . il Parmurierm B Irassasn EEEE - |
GEMINI Fasi Trades ln Berlrin

|Haurs |
Frasling

Oparations and Trading

b L | i o i

The menu for trading includes the following options

Post Trade —  For viewing and creating advertisements
Trading - For Registering and confirming Trades
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6. BULLETIN BOARD

The bulletin board for capacity trades will provide the facility to advertise capacity
offers to sell and bids to buy.

6.1 Create Advertisement

&

Select Post Trades To Bulletin Board from the Trade drop down menu

The following screen will be displayed

GEMINI Trads T orw b o e o i B Dracdes b Salie b Bl
e e e |
_Ouery | e |
I
& Click on the Add button
The following screen will be displayed
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&

Enter the data for the advertisement

Validation will occur to check that all the users have completed the required

data
& Click on the Save button
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Field Description
Product Type* Type of Product will be populated in the list. E.g. Entry

Capacity.

Product List will be populated based on the value selected in Product
Category type. E.g. Contract, Capacity

Service Type Definition required

Location* Location (ASEP) where the capacity is to be sold or bought.

This is list box.

Trade Type*

Buy/Sell i.e. whether the trade is for buy or sell. This is list
box.

Period From*

Date from which capacity is available for sale or required to
buy. This is a text field.

Period To* Date till which the capacity is available for sale or required to
buy. This is a text field.

Minimum Minimum quantity, which is available for sale or required to

Quantity* buy. This is an editable text field.

Maximum Maximum quantity available for sale or required to buy. This is

Quantity* an editable text field.

Trade Price Price per unit of capacity. This is a non-mandatory editable
text field.

Expiry Date Date till which trade is valid. This is an editable text field.

Expiry Time Time on the expiry date when Trade expires. This is an

editable text field.

Contact Person

Contact person. This is an editable text field..

Telephone

Telephone number of contact person. This is an editable text
field..

6.2 Modify Advertisement

The data items can be amended, except that of the shipper name.

&

Select Post Trades To Bulletin Board from the Trade menu.

The following screen will be displayed
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C Enter the relevant search criteria. The fields that have an asterisks are
mandatory

& Click on Query

The relevant data will be displayed

GEMINI q [ W Mg " —
i ——————————
T N T ! | Lomgmeps [Copars, 2] roinigind RTTTT =1
T — |
ey || clew |
T T —
PR - LV : o e e sl o =
™ o SO IELL T3 -Zhei- 3EN BEmLL 1 L n}
r
r =
r =
L o
: 1]
row : i — i e -
Frewimes | I 1 &0 § bmwil =

The page numbers at the bottom of the screen enable you to view different pages of
data for the search criteria
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&

Select the line of data for modification by ticking the selection box.

& Click on the Modify button
The following screen will be displayed

GEMINI

Tou o s e el Peied el

Errereye Seraumbe:

| gyt CapsoTe

ol LT |

...... T
R T e arbenil Fa®u [I8 PlpIHEE %
P L l [E LT Me G T [T
Sy Dole”; [TH-me-amcn tmwen Femn®s [2B oG
e R —
B | L il I
& Modify the details
&

Click on Save

A message will be displayed at the bottom of the screen confirming the modification.

6.3 Withdraw Advertisement From Bulletin Board

Only the shipper who placed the item on the bulletin board has the ability to withdraw
the advert at anytime during the gas day.

&

Select Post Trade to Bulletin Board from the Trade menu.
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Input the relevant search criteria (see Table 1T)

& Click on the Query button

& Select the advert for withdrawal

&=

Click on Withdraw

The following screen will be displayed
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&

Click on OK to confirm withdrawal

6.4 Capacity Trade Bulletin Board View Details

This screen allows users to view the details of adverts on the system

C Select Post trade to Bulletin Board from the Trade menu
& Enter the relevant search criteria
&

Click on Query

The relevant details will be displayed
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3
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&

on View

The following screen will be displayed

To select an advert and view further details click on the select box and click
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7. REGISTERING A TRADE

The selling shipper is required to register details of a trade (only the seller can modify
and withdraw a trade) and for the buying shipper to confirm acceptance or rejection
of the trade. The following screen will provide the facility for registering the trade.

The window will remain open from 06.00 until 03.45 on D, 365 days, 7 days a week.

Trades must be confirmed by the Buying shipper on that same gas day as the trade
is registered or they will be ‘Timed Out’

Trades cannot be placed historically but can be place as far in advance as the user
wishes.

& Select Trading from the Trade option on the Home page.
__"'_:._"_- ———— ‘IH"'--“".‘_. :.'""..'-'-... P s et TR
GEHIHI !:::--lr-h. l-lrll-:

||r.i.... 1

Cperaions snd Tradng

Biemd Erevs | e Haw | Dew b be

The following screen will be displayed

The selling shipper’s details will default to their own details
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& Click on the Add button

The following screen will be displayed

JGEMINI Trade T R e
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& Select and Enter the details for the trade, noting the mandatory fields *

&

Click on Save

The user will be provided with a unique reference number in the form of 7 numeric
characters and the trade status indicator will be set to unconfirmed
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7.1 Capacity Trade Registration — Modify Trades

: Select Trading from the Trade menu
T T S — e v T
GEMINI | o ;
o —

OsT

Cperaions snd Tradng

Biemd Erevs | e Haw | Dew b be

The following screen will be displayed
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Type in the trade reference number or input relevant search criteria

&

Click on Query to retrieve the data
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&

Select the trade for amendment

& Click on the Modify button

The following screen will be displayed

GEMINI

B it [mrap

&

Make the appropriate changes

&

Click on Save
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An information message will be displayed at the bottom of the screen confirming the
modification

The status of the trade will remain at unconfirmed
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7.2 Capacity Trade Registration — Withdraw Trades
From the trade Details window input the required search criteria.

Note that only a seller can withdraw a trade.

&

Click on the query button to display the previously entered trades.

&

Select the trade for withdrawal and click on the Withdraw button.

The following message will be displayed
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Click on OK to confirm withdrawal

7.3 Confirming Trades

The buying shipper confirms details of the trade. All trades must be confirmed during
the day that the selling shipper registered them. The status will then change from
‘Unconfirmed’ to ‘Confirmed’ Once the trade has been confirmed neither the selling
nor the buying shipper will be able to amend any of the details.

&

Select Trading from the Trade menu
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The following screen will be displayed
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& Input the relevant search criteria
& Click on the Query button to retrieve the records for confirmation
C Select the record and click on the Confirmation button
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C Click on OK. The status of the trade will now change to ‘Confirmed’

In the event that a trade remains ‘Unconfirmed’ at the end of the gas day
beyond the time limits the status of the trade will change to ‘Timed Out’

7.4 Rejecting A Trade

The buying shipper can reject a trade where the status of the trade is ‘Unconfirmed’
Once rejected the details of the trade will be retained against the trade reference and

reporting purposes.

&

Select Trading from the Trade option
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& Input the required search criteria
Click on Query to display the appropriate trades
Select the trade for rejection via the select column.
C Click on the Reject button
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& Click on OK

Once rejected the trade cannot be revised and the value of the rejected trade will not
be reflected in either the buying or selling shippers net capacity

7.5 Viewing Trades
A shipper can view either a single trade by entering the unique reference number or

multiple trades. This view will display full details of the trades as entered and the
current status of each trade.

& Select Trading from the Trade menu
"""'-.TI-—_- —— ”'I""""'“"""' :‘."..'.. llll P 1 o e TR
GEHIH] !:::--irnln l-lrll-:

Il-r-l-q |

OsT

Cperaions snd Tradng

Biemd Erevs | e Haw | Dew b be

Type in the unique reference number or other search criteria.

& Click on the Query button
& Select a trade from the list
=

Click on the View button
The details will be displayed.

Note: If the user enters adate range any thrade which falls within/overlaps that range
it will be returned.
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7.6 Status Of Trades

The status of a trade can be:

Unconfirmed

Withdrawn

Rejected

Confirmed

Timed Out

Timed out means the trade has not been confirmed on the day it was registered.

Trades can be cancelled if the Selling Shipper’s capacity would result in a negative
value or if a credit sanction exists against the Buying Shipper.
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8. TRADE PARAMETERS

This screen enables the user to view the Trade Window Start Time, End Time and
the time when a buying Shipper is required to confirm the trade.

C Select Set Up Parameters from the Trade menu

T T ot [SEH [Ematiems |
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The following screen will be displayed

IGEMINT Trade
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i : =l
|

C Enter the relevant search criteria and click Query.

The details will be displayed.
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9. APPENDIX

TRAINER DATA FOR DEMONSTRATIONS — BACTON

Table 1T Post New Trade To Bulletin Board

Add Modify
Product Type Entry Capacity
Category Capacity
Service Type Firm
Location Bacton
Trade Type Sell
Period From 01//10/2003
Period To 10/10/2003
Minimum Quantity 10000 15000
Maximum Quantity 12000 15000
Expiry Date Defaults
Expiry Time Defaults
Trade Price

Table 2T Bulletin Board — View Details

Product Type Entry Capacity
Category Capacity
Service Type Firm

Location Bacton

Trade Type Buy

Table 3T Trade Registration

Add Modify
Selling BA Default
Buying BA
Product Type Entry Capacity
Category Capacity (Auctions or Contract)
Service Type Firm
Contracts
Location Bacton
Period From 01/10/2003 02/10/2003
Period To 10/10/2003 11/10/2003
Trade Quantity 15000
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TRAINER DATA FOR DEMONSTRATIONS — ST FERGUS
Table 1T Post New Trade To Bulletin Board
Add Modify
Product Type Entry Capacity
Category Capacity
Service Type Firm
Location St Fergus
Trade Type Sell
Period From 01//20/2003
Period To 10/10/2003
Minimum Quantity 10000 15000
Maximum Quantity 12000 15000
Expiry Date Defaults
Expiry Time Defaults
Trade Price
Table 2T Bulletin Board — View Details
Product Type Entry Capacity
Category Capacity
Service Type Firm
Location St Fergus
Trade Type Buy
Table 3T Trade Registration
Add Modify
Selling BA Default
Buying BA
Product Type Entry Capacity
Category Capacity (Auctions or Contract)
Service Type Firm
Contracts
Location St Fergus
Period From 01/10/2003 02/10/2003
Period To 10/10/2003 11/10/2003
Trade Quantity 15000
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Version: 2
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10. DOCUMENT CONTROL

Superseded documents
None

Version History

Version |Status Date Author(s) Summary of Changes
0.1 Draft 16/06/03 Hazel Daniels
0.2 Draft 26/08/03 Hazel Daniels Business review minor changes
1 For Review 03/09/03 Hazel Daniels
1 For Approval 09/09/03 Hazel Daniels
1 Approved 13/09/03 Hazel Daniels
Reviewers
Name Role Organisation Unit
Anne Young Operations Manager O&T
Gareth Hepworth Project Manager IS
Sandra Kerr Project Manager IS
V Parasuram Gemini Data Migration Wipro
Angela Whitlock Training Co-ordinator IS Training

Management Approval

Name Role Organisation Unit
Susan Knights Operations Manager - Training O&T
& Development
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